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MNOJIOKEHUE
0 321UTE MEPCOHAIBHBIX IAHHBIX PA0OTHHKOB H 00y4a10MXCsl, BOCIIHTAHHHKOB

Hacrosimee Ilooxkenne o 3ammre MepCOHaIbHBIX J@HHBIX PAOOTHHKOB M O0YYaIOIMXCS
(nanee — ITonoxenue) pazpaboTaHO ¢ HEIBIO 3aUTHI HHPOPMAILMH, OTHOCSIICHCS K JIAYHOCTH 1
JHYHOM XKM3HK paboTHHKOB M o6ywalommxcst ['BOY COI «OLly c.Crapas Illentana (nanee —
[llkona), B cootBeTcTBMM ¢ myHkTom | cratem 23, crateeil 24 Koncrurymun Poccniickoit
Denepany, [nasoit 14 Tpymosoro kozmekca Poccmiickoit @ejepannn 1 DeepalibHBIMA
3aKOHAMHM  HOpMaTHBHBIME aktamu oT 27 mions 2006 roma Ne 149-®3 «O6 unpopmar,
MHPOPMAIHOHHBIX TEXHONIOTHSIX M O 3amuTe uHpopMarmmy, ot 27 mons 2006 roxa Ne 152-®3
«O TIepcoHANTbHBIX JaHHBIXY (¢ n3MeHeHMsMH Ha 23.12.2010).

1. OOumme moJ10KeHUs

1.1. IepconanbHble naHHble — JoGas WHPOPMAIWS, OTHOCSIAACS K ONPEACIEHHOMY HITH
ONpeieNIeMOMY Ha OCHOBaHWM Takoil HMH(popMammu —(usnueckomy iy (cyonekry
NEPCOHAIBHBIX JAHHBIX), B TOM YHCIIE ero hamMuiius, uMs, OTYCCTBO, O, MECHIL, aTa i MECTO
POXICHHS, ajpec, CceMeifHOe, COLMATbHOe, HMMYIIECTBEHHOE MOJIOKEHHE, 00pasoBaHue,
npodeccsi, T0XOIbI, ApyTast HHpopMarus.

1.2. TlepconanbHble MaHHble paboTHUKA — HHpOpMaIHs, HeoOxoxuMas paboTonaTerio B
CBSI3H C TPYIOBBIMH OTHOLICHHSIMU M KACAIOIIAsCsi KOHKPETHOrO pabOTHHKA.

IepconanbHble JlaHHble 00ydaiommxes — nHdopmanus, Heooxoaumast Illkose B CBA3H ¢
OTHOIICHHSIMH, BO3HMKAIONIMMH MEXKIy OOYYAIOMIMMCS, €ro POJUTENSMH  (3aKOHHBIMH
npencraBuressiMu) U Lkosoi.

1.3. O6paboTka TepCOHATBHBIX [AHHBIX — JEHCTBUs (OTEparu) ¢ MepCOHaIbHBIMHU
JIAHHBIMH, BKJTIOYas cO0p, CHCTEMATH3alMIO, HAKOTICHHE, XPaHeHHE, YTOUHeHHE (OOHOBIICHHE,
M3MEHEHHE), HCIOJIB30BAHNE, PACIpOCTpaHeHHe (B TOM 4HCIE Tepenady), oOesnnduBaHuMe,
6JI0KHpOBaHUE, YHHUTOXKECHHE TIEPCOHATBHBIX JaHHBIX.

PacripocTpaHeHne MepCoHAIbHBIX JaHHBIX — JCHCTBHS, HalpaBjIiCHHbIC HA Tepenady
I1epPCOHATBHBIX JAHHBIX OIPE/ICIEHHOMY KpYTy JIHIL (Tepesada MepcoHalbHbIX JaHHBIX) WM Ha
03HAKOMJICHHE C II€PCOHAIBHBIMH JaHHBIMH HEOTPAHMUYEHHOTO Kpyra JIMIl, B TOM 4YHCIC
06HAPOIOBAHNE TIEPCOHAIBHBIX JAHHBIX B CPEJCTBAX MACCOBOH MH(OPMAlHMH, pasMelICHHE B
HHPOPMAIIMOHHO-TEIICKOMMYHHKAIMOHHBIX ~ CETSIX  WIIM  TIPEJOCTaBICHHE — JocTyna K
MEePCOHAIBHBIM JJAHHBIM KaKHM-JIH00 HHBIM CTIOCOOO0M.

Mcronp30Banne TEpCOHANBHBIX JAHHBIX — JACHCTBHs (ONEpaluu) ¢ TEPCOHATBHBIMH
JIAHHBIMH, COBEPIIAEMbIE ONEPATOPOM B LEJSX NMPHHATHS PEIICHUH MM COBEPIICHHS HHBIX
JIeHCTBHI, TTOPOYJIAIONTNX IOPUMIECKHE TTOCISCTBHS B OTHOMEHHH CYOBEKTa MePCOHAIBHBIX
JAHHBIX WM JPYTHX JMIl TG0 MHBIM 00pa3soM 3aTpardBAIOINIMX TpaBa M cBOGO/BI CyOBeKTa
[EPCOHAIBHBIX JAHHBIX MM JIPYTHX JIMIL.

OGIIeI0CTYIHBIE  [IePCOHANbHBIC  JaHHBIEe —  TIEPCOHAIBHBIC — JaHHBIC, — JIOCTYI
HEOTPAHHUEHHOTO KPYTa JMIl K KOTOPBIM MPEIOCTABJIEH € COTIacHs CyOBeKTa MepCOHATbHBIX
JIAHHBIX MJIM Ha KOTOpHIE B COOTBETCTBHH C (he/ICpalibHBIMK 3aKOHAMH HE PAacTpOCTPAHACTCS
TpeGoBaHue COOIIOICHNS KOH(HICHIIHATBHOCTH.



1.4. K nepcoHanbHbIM JaHHBIM pa0OTHHUKA, MOTyYaeMbIM pabOTONATENIEM U TOUICKALIM
XpaHEHUIO y paboToaares B MOpsAAKE, IPETyCMOTPEHHOM JICHCTBYIOIIUM 3aKOHOAATENbCTBOM U
HacToAMM [loo)keHneM, OTHOCATCS CIENYIOINUE CBEJEHUS, COAEPIKAIIMECS B JIMUHBIX J€1ax
PaOOTHHUKOB:

— MMacHOPTHHIE JaHHbIE PaOOTHUKA;

— 1HH;

— KOIIUS CTPaxOBOI'0 CBUJIETENBCTBA MOCYJAPCTBEHHOI'O IIEHCUOHHOTO CTPAaXOBaHMUS;

— KONHUS JOKYMEHTa BOMHCKOTO y4yeTa (JUIsi BOCHHOOOS3aHHBIX M JIMII, ITOIJIEKAIINX
MIPU3BIBY HA BOCHHYIO CITYKO0Y);

— KOTHs TOKyMeHTa 00 00pa3oBaHuy, KBATH(DHUKAIINY WU HATHYAH CIICIIUATBHBIX 3HAHU;

— aHKETHbIE JIaHHbIC, 3allOJIHEHHbIE PAaOOTHHUKOM IpH IOCTYIJIEHMHM Ha paboTy WM B
nporecce paboTbl (B TOM uMciIe — aBTOOHOrpadus, CBEIEHHS O CEMEHHOM MOJOXCHUU
paboTHUKa, TepeMeHe paMUINK, HATUYNU 1eTeH U MKIUBEHLIEB);

— JIOKYMEHTBI O BO3pAcTe MaJIOJETHUX JETEW U MECTE UX OOyUECHMUS;

— JJOKYMEHTBI O COCTOSIHMU 37I0pPOBbs I€TeH U JPYruX pOACTBEHHHUKOB (BKJIIOYAs CIIPABKU
00 MHBaJIMIHOCTH, O HAJIMUYNU XPOHUUYECKUX 3a00JI€BaHU);

— JIOKyMEHTBI O COCTOSIHUU 37I0pOBbsl (CBEJEHMsSI 00 MHBAIMIAHOCTH, O OEPEMEHHOCTH U
T.IL.);

— UHBIE JOKYMEHTBI, KOTOpblE C Yy4YeToM chneuupukd paboTbl U B COOTBETCTBUM C
3aKoHOJATeNbCTBOM Poccuiickoit denepanuu JOIKHBI OBITH MPEIBSBICHB PAOOTHUKOM MpU
3aKJIIOYEHUU TPYJIOBOrO JOrOBOpa WJIM B IEPHOA €ro JeHcTBUsA (BKIOYAas MEAMLIMHCKUE
3aKJIIOYEHUs,  NpeIbsBIsSeMble  paOOTHUKOM  IpPU  MPOXOXKICHUM  00s3aTENbHBIX
IpeBapUTENbHBIX U NEPUOIUYECKUX MEAULIMHCKUX OCMOTPOB);

— TPYZIOBOM 10rOBOD;

— KOIIUY MPHUKA30B O pHUEME, NIePEBOJIax, YBOJIbHEHUH;

— TUYHas KapTouka no ¢popme T-2;

— 3asIBJIEHUS], OOBSICHUTENbHBIE U CITy>KEOHBIE 3aITUCKU paOOTHHKA,

— IOKYMEHTBI O IPOXOKIECHUH PaOOTHUKOM aTTECTAalMH, MOBBILICHUS KBaTU(PUKALIUY;

— WHbIE JOKYMEHTBI, COJIepKalllue CBEACHHMS O pabOTHHMKE, HaXOXXJIEHHE KOTOpPBHIX B
JUYHOM Jiefie pabOTHUKAa HEOOXOAUMO MJii JOKYMEHTAJIbHOIO O(OpPMIIEHHS TPYIOBBIX
NPaBOOTHOLIEHUH C pabOTHMKOM (BKJIIOYash NPUTOBOPHI Cyda O 3alpeTe 3aHuMaTbes
NeAarorn4eckon JesTeIbHOCTHIO MIIM 3aHUMAaTh PYKOBOJSIIUE JTIOJKHOCTH).

1.5. K mepcoHanbHBIM JaHHBIM OOydaromuxcs, nosydaembiM IIkosoil u mojuiexanum
xpanenuto B lllkone B mopsake, IpeIyCMOTPEHHOM JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM U
HacToAMM [Toso)keHneM, OTHOCATCS CIENYIOIIHUE CBEAEHUS, COAEPIKAIINECS B JIMUHBIX JENIax
0o0ydJaronuxcs:

— JOKYMEHTBI, YIOCTOBEPSIOLINE JINYHOCTh 00ydarouierocs (CBUAETENbCTBO O POXKACHUU
WM N1aCIopT);

— JIOKYMEHTBI O MECTE MPOKUBAHHUS;

— IOKYMEHTBI O COCTAaBE CEMbU;

— MMacHOPTHBIE JaHHbIE POJUTENeH (3aKOHHBIX MpeACcTaBUTENeH) 00yyaromerocs;

— JOKYMEHThl O TOJy4eHHUH oOpa3oBaHHs, HEOOXOJUMOro Jjsi TMOCTYIUIGHHUS B
COOTBETCTBYIOILIH KJIacC (JIMYHOE J1eJ10, CIIPaBKa ¢ MPEeAbLAYIIEro MecTa y4eOsl U T.11.);

— MOJUC METUIIUTHCKOTO CTPaXOBaHUs;

— JIOKyMEHTBl O COCTOSIHUM 3]I0pOBbsI (CBElE€HUS 00 HMHBAJIMIHOCTH, O HaJIUYUU
XPOHUYECKHX 3a00JIeBaHMi, MEAUIIMHCKOE 3aKII0YeHHe 00 OTCYTCTBUU MPOTHUBOMOKA3aHUM AJIst
o0yuyeHHss B 00pa3oBaTENbHOM YUPEXKACHUH KOHKPETHOIO BMJAa M THUIIA, O BO3MOKHOCTH
W3YYEHHUS MIPEIMETOB, MPEACTABISIONIUX MOBBIIIEHHYIO ONACHOCTh AJIs 3I0POBbS U T.I1.);

— JIOKYMEHTBI, TIOATBEp)KJaloIIKe MpaBa Ha JONOJHUTENIbHbIE TapaHTUU U KOMIICHCALUU
0 OIpeIeJICHHBIM OCHOBAHUSM, IIPETYCMOTPEHHBIM 3aKOHOIaTEIbCTBOM (POAUTETN -UHBAIH/IBI,
HETOJIHAsl CeMbs, peOCHOK-CUPOTA U T.I1.);



— HHBIE JOKYMEHTHI, COJEpKalllue€ MEepCOHAIbHbIC JaHHBbIE (B TOM YKCIIE CBEACHMUS,
HEOOXOAMMBIE  JUIsl  TPEAOCTABIICHHWs  OOydaromeMmycss TapaHTHUH W KOMIICHCAIWH,
YCTaHOBJICHHBIX JCHCTBYIOIIUM 3aKOHOJATEIHCTBOM).

Ponurenu (3aKkoHHBIEC IPEACTABUTEIN) MOTYT COOOIINUTD UHBIE CBEJCHUS, C KOTOPBIMU CUUTAIOT
HY>KHBIM 03HAaKOMHUTbH PAOOTHHUKOB IITKOJIBIL.

2. OcHOBHBbBIE YCJIOBHSI IPOBeeHNsI 00PA0OTKH NMEPCOHATBHBIX JAHHBIX

2.1. Ulkona ompenensier 00beM, coaepkaHne 00pabaThIBAEMBIX MEPCOHAIBHBIX JTaHHBIX
paboTHUKOB u oOydarommxcs, pyKoBoJCTBYsICh Koncrutynumeidr Poccuiickoit ®eneparuu,
TpynoBeiMm kogekcoM Poccuiickoit deneparuu, 3akonom P® ot 10.07.1992 Ne 3266-1 «O06
00pa30BaHUM» U UHBIMU (eiepaTbHBIMU 3aKOHAMHU.

2.2. O6paboTka MepCOHANBHBIX JAaHHBIX PAOOTHUKOB OCYILECTBISETCS UCKIIOYUTEIHHO B
HeNsAX o0ecredeHns: COOII0ACHUS 3aKOHOB M MHBIX HOPMATHBHBIX IMPABOBBIX aKTOB, COJNEHCTBHA
paboTHUKAM B TPYAOYCTPOMCTBE, O0OYYCHUH U MPOJIBUKEHHUH TI0 CIIyKO0e, a TakKe oOecreueHus
JUYHON 0e30macHOCTHM pPab0OTHUKOB, COXPAaHHOCTH HMYILIECTBA, KOHTPOJS KOJIMYECTBA U
KauyecTBa BBIIIOJIHAEMOMN paboThI.

OOpaboTka  NEpPCOHAJIbHBIX  JAHHBIX  OOYYAIOIIErocs  MOXET  OCYILECTBISATHCS
UCKJTIOYUTENFHO B LENSIX 00eCreueHus: COOMIOACHNS 3aKOHOB M UHBIX HOPMATHBHBIX MPABOBBIX
aKTOB; COJACHCTBHs OOydJaromMMcs B OOyYeHHH, TPYIOYCTPOWCTBE; OOECIEUCHHS WX JIMYHOU
0e30MacHOCTH; KOHTPOJISl KauecTBa 00y4eHHs U 00ecriedeHHs] COXPAaHHOCTH UMYIIECTBA.

2.3. Bce mepcoHanbHblEe JaHHBIE paOOTHHWKA TIPENOCTABISIOTCS pPAaOOTHUKOM, 3a
UCKIIIOYCHHEM CIy4yaeB, NPEeIyCMOTPEHHBIX (enepanbHbiM 3aKOHOM. Ecnu mepcoHanbHbIE
JaHHBIC Pa0OTHHUKA BO3MOXKHO TIOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO pabOTOAATENh 00s3aH
3apaHee yBEAOMUTH 00 3TOM pabOTHHUKA U MOJYYHUTh €ro MUCbMEHHOE coriacue. Paboronarens
JIOJKEH COOOIIMTh pabOTHUKY O LIEJISAX, MPEANoIaraéMbplX UCTOYHUKAX U CIOCOOaX MOJy4yeHUs
NEPCOHANBHBIX JAHHBIX, a TAK)KE O XapaKTepe MOJUIeKALINX MOTYYEHUIO NEePCOHATbHBIX JAHHBIX
U TIOCJIEICTBUSAX OTKa3a pabOTHUKA JaTh MMCbMEHHOE COTJIaCHe HA UX MOIY4YECHHUE.

2.4. Bce nepcoHalbHBIE JaHHBIE HECOBEPILIEHHOIETHETO 00yyJaromerocst B Bo3pacte 10 14
JeT (MaJIoJIETHEr0) MPeloCTABIIAIOTCS €ro pOoAUTENSIMU (3aKOHHBIMU TpezcTaBuTensiMu). Ecnu
NepCOHANbHbBIE JaHHbIE 00Y4YaroLIerocs BO3MOXKHO IMOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
poauTenu (3aKOHHBIE TMPEACTABUTENN) OOYYaIOIIEToCs JOHKHBI OBITh YBEIOMJIEHBI 00 3TOM
3apaHee. OT HUX JOJKHO OBITh MOJIyY€HO MMCbMEHHOE COTrJlacue Ha MOJIyYeHHe NepCOHANIbHBIX
JAHHBIX OT TPETbel CTOPOHBI. PomuTenu (3aKOHHBIE MPENICTABUTENN) OO0YYarOUIErocs TOJIKHBI
ObITh NMPOUH(GOPMHUPOBAHBI O MLEJAX, MPEANOJAaraéMblX MCTOYHMKAX M CIOCO0AaX MOTy4eHUs
NEPCOHANBHBIX JAHHBIX, & TAKKE O XapaKTepe MO UIeKANTIX MOTYISHUIO IEPCOHATBHBIX JaHHBIX
U TOCJIEACTBUAX OTKa3a J1aTh MMCbMEHHOE COTJIacue Ha UX MOJydeHHUe.

2.5. lllkonma He wuMeeT MpaBa Moay4aTb U 00pabaThIBaTh MEPCOHAIBLHBIE JaHHbBIC
paboTHHKA, 00YYAOLIETrocs O €ro MOJIUTHYECKUX, PETUTHO3HBIX U UHBIX YOXKACHUSAX U YaCTHON
KU3HH 0€3 MUCHhbMEHHOTO coracusi pabOTHUKA, POUTENEH 00yJarOIerocs.

[Ilkona He MMeeT mpaBa MOJy4yaTh M 0OpabaThIBaTh MEpPCOHAIbHbIE JaHHblE PaOOTHUKA,
oOyJaromierocss 0 €ro 4iIeHCTBE B OOIECTBEHHBIX OOBEAMHEHUAX WIH €ro NpodCcor3HOM
JeSITeIbHOCTH, 33 HCKIIFOYEHHUEM CITy4yaeB, MPEyCMOTPEHHBIX (e/lepaTbHbIM 3aKOHOM.

2.6. lllkoma  BmpaBe OCYIIECTBIATH cOOp, Iepenady, YyHHUYTOKEHUE, XpaHEHHE,
UCIOJIb30BaHUE MH(OPMAIIMU O MOJUTHUECKUX, PEIUTHO3HBIX, IPYTUX YOEXKICHUSX U YaCTHOMH
KM3HH, a TakkKe WHPOpPMAIMU, HApyIIaroIlel TaifHy NepenucKH, Tele(GOoHHBIX IeperoBOpoOB,
MOYTOBBIX, TeJEerpadHbIX U HHBIX COOOILIECHHIA:

— paboTHHKA TOJIKO C €ro MHCbMEHHOIO COTJlachsi WJIM Ha OCHOBAaHUHU CyAe0HOTro
peleHusl.

— o0yuyaromierocst TOJIBKO C MUCBbMEHHOTO  COTJIacus ponuTenel  (3aKOHHBIX
IpeCcTaBuTeNIei) MaJOJEeTHEr0 HECOBEPIICHHOJIIETHET0 OO0YYalolerocss WJIM Ha OCHOBAHUHU
CyZ1e0OHOTO PEIICHHS.



3. XpaHeHnue, 00pad0TKa U MCNOJb30BAHUE MTEPCOHAJILHBIX IAHHBIX

3.1. IlepconanbHbIe JaHHBIE pAOOTHUKOB U oO0ydaromuxcs LIIkobl XpaHsaTcs Ha OyMaXXHBIX U
JJIEKTPOHHBIX HOCUTEIISIX, B CIIEUATIBHO MPEJHA3HAYEHHBIX /ISl TOTO TOMEIICHHSAX, B MECTaxX
o0ecIeunBaoONMX 3allUTy OT HECAHKIIMOHUPOBAHHOTO IOCTYIIA.

3.2. B mpouecce XpaHeHHs! NMEPCOHATIBHBIX JAaHHBIX paOOTHUKOB U oOyuaromuxcs LlIkossl
JIOJKHBI 00€CIIeYUBATHCS:

— TpebOBaHHA HOPMATHBHBIX JIOKYMEHTOB, YCTaHAaBJIMBAIOIIMX MpaBUjia XpPaHEHUs
KOH(UICHIIMATBHBIX CBEICHUN;

— COXPAaHHOCTh MMEIOUIMXCS JaHHBIX, OrPAaHUYEHUE JIOCTYNa K HUM, B COOTBETCTBUU C
3aKoHoJaTeabCTBOM Poccuiickoit @enepannu u HacTosimuM [lonoxenuem;

— KOHTpPOJIb 3a JIOCTOBEPHOCTHIO M TMOJHOTOM NEPCOHAIBHBIX JAHHBIX, UX PEryJIspHOE
OOHOBJICHHE U BHECEHHE 10 MepEe HEOOXOAMMOCTH COOTBETCTBYIOUINX U3MEHEHUH.

3.3. JlocTym K nepcoHaIbHBIM JTaHHBIM paOOTHUKOB U oOydatonuxcs [1Ikonsl uMeroT:

— IUPEKTOP;

— 3aMECTUTENIM JAMPEKTOpa MO y4eOHO-BOCIIMTATENFHONW paboTe (TMepcoHalbHBIC JTaHHBIC
TOJIbKO PAaOOTHUKOB, HAXOMSIIMXCS B UX HEMOCPEACTBEHHOM MOJYMHEHHH, [0 HAIPaBICHUIO
JESITENIbHOCTH);

— 3aBEAYIOLINI X035ICTBOM (TI€pCOHAIbHBIC TaHHBIE TOJIBKO PAOOTHUKOB, HAXOISIINXCS
B UX HEMOCPECTBEHHOM MOAYMHEHHH, [10 HAIIPABJICHUIO JIEATEIHLHOCTH);

— KJIACCHBIE PYKOBOAMUTENU (TOJBKO K IEPCOHAJIbHBIM JAHHBIM OOYYAlOIIMXCS CBOETO
KJ1acca);

— WHbIe pabOTHUKH, OmpenenseMble npuka3soM aupekropa lllkonsl B mpenenax cBoei
KOMITCTCHIIHUH.

3.4. Tlomumo nuu, yka3zaHHbIX B 1. 3.3. Hacrosimero llomokenus, mpaBo JocTymna K
MEPCOHAJILHBIM JJAHHBIM Pa0OTHUKOB M O0YYaAIOIIUXCA UMEIOT TOJIBKO JIMIIA, YIIOJTHOMOYEHHBIE
NEHCTBYIONIUM 3aKOHO/IaTEIbCTBOM.

3.5. Jluma, wmeromye IOCTYH K TICPCOHAIBHBIM JAHHBIM OOS3aHBI HCIOJIB30BATh
NepPCOHANbHBIE JaHHbIE PAOOTHUKOB M OOYYAIOIIMXCS JMIIb B IENAX, M KOTOPBIX OHU OBLIN
IIPEIOCTABIIEHBI:

3.5.1. IlepconanpHble JaHHBIE OOYYAIOLIUXCSI MCIIONB3YIOTCA JUIsS IIeNieH, CBSI3aHHBIX C
OCYIIIECTBJIEHUEM Yy4€OHO-BOCIMTATEIBHOIO Mpolecca. AIMUHUCTpALUs W MeJarornyeckue
pabOTHUKM TIKONBI  HWCIONB3YeT TMepCOHANbHBIE MaHHbIe g (OPMHpPOBAHUS KJIACCOB,
COCTaBJICHUS y4ye€OHOTO TIIJIaHa, COCTABJICHHS OTYETOB B  BBIMIECTOSIINE OpTaHHU3alUU,
dbopMUpOBaHUA pa3NMUYHBIX  0a3 JaHHBIX, /M BO3MOXXHOCTH TMOJJIEPKUBATH CBSI3b C
ponuTeNsIMU (3aKOHHBIMH IIPEJICTABUTENSIMH), YUUTHIBATh OCOOCHHOCTH O0YYaOIIUXCs MPU €T0
00y4eHUHU U BOCTIUTAHUU.

3.5.2. TlepcoHanpHble JaHHbIE pPaOOTHUKA UCIOJB3YIOTCSA I IeJei, CBSI3aHHBIX C

BBITIOJTHEHUEM  TPYAOBBIX (YHKIUH. AJMHHUCTpAlMS WIKOJIBI HUCIOJB3YyeT MEePCOHAIBHBIC
JIAaHHBIE, B YAaCTHOCTH, JUIsl PEIICHUsT BOMPOCOB aTTeCTaluu, (OpMHUPOBAaHUS Y4€OHOTO ITUIaHa,
COCTaBIIEHUSI OTYETOB B BBILIECTOSIINE OpraHU3aluu, (GOpMHUPOBAHUS PA3TUYHBIX 0a3 NaHBIX,
MPOJIBIKEHHST PAaOOTHUKOB MO CIyk0e, yCTaHOBJIGHHMsI pa3Mmepa 3apruiatel. Ha ocHoBaHuu
MEPCOHANBHBIX JAaHHBIX pEIIaeTcs BOMPOC O JOMycKke paboTHMKAa K wuH(popmammu,
COCTABJISIIONIEH CITYKEOHYIO TailHy.
[Ipy mpUHATAM pENICHUH, 3aTParuBarOIINX HWHTEpEChl PaOOTHHKA, aAMHHHUCTpAIMS HE HUMeEEeT
MpaBa OCHOBBIBATHCS HA TIEPCOHAIIBHBIX JTAHHBIX, MOJTYUYEHHBIX UCKITIOUYUTENHHO B PE3yIbTaTE UX
ABTOMATU3UPOBAHHOW 0OpaOOTKM WU DIIEKTPOHHOTO TMoiyueHus. Paboromarens Takke He
BIIpAaBE MPUHUMATh PEIICHHUS, 3aTPAaruBalOIINe HHTEPECHl PAOOTHHUKA, OCHOBBIBASICh HA JAHHBIX,
JIOTYCKAIOLIUX JIBOSKOE TOJIKOBaHME. B ciyuyae eciim Ha OCHOBAaHHMM TNEPCOHAIBHBIX JaHHBIX
HEBO3MOKHO JIOCTOBEPHO YCTAHOBHUTH Kakoi-mubo ¢akt, paboTonarens mpeaiaraeT paboTHUKY
MPEACTABUTH MUCbMEHHBIE PA3bSICHEHHUS.

3.6.  TlepcoHanbHBIC JaHHBIC PAOOTHHKA OTPAXKAOTCS B JIMYHOW KapTOYKe pabOTHUKA
(¢popma T-2), koTopasi 3amoIHSAETCS MOCIe U3JaHUS MMPUKa3a O ero npueme Ha padory. JInuHbie



KapTOUYKH paOOTHUKOB XpaHATCS B CIELUAIBHO OOOpPYIOBaHHBIX HECropaeMblx Inkadax B
andaBUTHOM THopsiaKe. JInuHble eia U TUYHBIE KapTOYKU pPaOOTHUKOB XpaHATCS B OyMa)kHOM
BUJE B Tamkax B CIEHUATbHOM ceiie, TOCTym K KOTOPOMY HMEET CEeKpeTapb M TUPEKTOp
IKOJIBI.

3.7. llepcoHasibHBIE JTAaHHBIE COTPYAHUKOB MOTYT TAK)KE XPAaHUTHCS B DJICKTPOHHOM BH/IE
B JIOKQJIbBHOW KOMIBIOTEpHOH ceTH. [locTOssHHBIN NOCTyM (B Mpezenax CBOSH KOMIIETCHIIMH) K
AIIEKTPOHHBIM 0a3aM JaHHBIX, COACP)KALIMM MEPCOHANbHbIC JaHHbIE PAaOOTHHKOB, HMEIOT
TOJIBKO aJMHMHUCTpaius MKoybl. JlocTynm Apyrux pabOTHUKOB K MEPCOHAIBHBIM JaHHBIM
OCYIIECTBIISIETCS. Ha OCHOBAaHMM MHCbMEHHOIO paspelieHus padOTHHKA M PACIOpPSKEHUs
JTUPEKTOpa IIKOJIBL.

3.8. ITlapomu mya jgoctyma K SJIeKTpoHHON ©Oaze naHHbIX IIKoibl ycTaHaBIMBAIOTCS
JUPEKTOPOM M COOOINAIOTCS WMHAMBHIYaIbHO COTPYIHHKAM, HWMEIOIIUM JIOCTYNl K
MEPCOHAIBHBIM JAHHBIM COTPYAHHUKOB. MI3MeHeHue naponeil MmpoucxoauT He pexe, yeM 1 pa3 B
TPU MecCsIIIa.

3.9. KomupoBath u JenaTh BBIMUCKHA U3 MEPCOHATIBHBIX JaHHBIX PaOOTHHKA pa3peliaeTcs
UCKJTIOUUTENIFHO B CIY)KEOHBIX LEISIX C NMUCBMEHHOTO pa3pelieHus pabOoTHUKAa U TUPEKTOpa
IIKOJIBI.

3.10. IlepconaibHbIe TaHHBIE 00YUYAIOMIETOCS OTPAXKAIOTCS B €T0 JIMYHOM JeJie, KOTOpOe
3aIoJIHSIETCA MOCIe U3JaHus MpurKasa o ero 3auucienus B Lllkony. Jluunsie nena oOydaromumxcs
B a()aBUTHOM TIOpsZIKEe (OPMHUPYIOTCS B TANKax KJIaCcCOB, KOTOPHIE XPAHSATCS B CHEIHMAIBHO
00opysoBaHHOM MIKady, AOCTYNl K KOTOPOMY HMMEET aIMUHUCTpAlUs HIKOJIbI U KIACCHBIC
PYKOBOJIUTEIH.

3.11. Bexenue MMUYHBIX /1€ U OTBETCTBEHHOCTh 32 COXPAHHOCTH JIMYHBIX JEN BO3JIOKEHO
Ha KJIACCHBIX PYKOBOJIHUTEIICH.

3.12. YactuuHo cBeAeHHUs 00 OOydaromuxcs COJEp)Karcs B KIACCHOM >KypHaie, KyAa
3aHOCSTCS KIJIACCHBIM pYyKOBOAMTENEeM. KilacCHbIE JXypHaJIbI — XpaHATCS B YYHTEIBCKOH B
CHEIHAIbLHOM IKady.

3.13. IlepcoHanbHble JNaHHBIE OOYYAIOIIUXCS MOTYT TaKXKE XPAHHUTHCS B AJIEKTPOHHOM
BUJEC B JIOKAJIbHOW KOMIbIOTepHOW ceTH. [IpaBo MmomHOro gocTyma K 3J€KTPOHHBIM Oazam
JAHHBIX, COJEPKAIlUM TePCOHAJbHBIC JaHHBIE  OOYYAIONMXCs, HWMEET aIMHHHUCTPAIHS.
OcrasnbHble MeAarornyeckue pabOTHUKU MMEIOT JOCTYH TOJBKO K TOW MH(OpMaIu, KoTopas
UM He0OXOMMa B TIpeieiax UCTIONHEHHS WX TOJDKHOCTHBIX 00sI3aHHOCTEH.

3.14. Tlaponu noctymna k 6a3e JaHHBIX YCTaHABIUBAIOTCS JUPEKTOPOM M COOOILAOTCS
WH/IMBUIYAIbHO PaOOTHUKAM, HMEIOIINM JIOCTYI K TIEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

3.15. KonmpoBarh u JenaTh BBIIMCKM U3 TEPCOHANBHBIX JIAHHBIX OOyYaroIuXcs
paspemnaercsi NCKIIIOYUTEIHHO B CIY)KEOHBIX IENSX C MHCHMEHHOTO Pa3pelIeHUs] PpOTUTENeH
(3aKOHHBIX MpPEICTaBUTENEN) U AUPEKTOPA LIKOJIBI.

4. Ilepenaya nepcoHAJBLHBIX JAHHBIX

4.1. Ilpu nepenaye nepcoHaNbHBIX JAHHBIX PAOOTHUKOB U oOyuatomuxcs Ikonsl apyrum
opuIuIeckuM U prsmaeckum aumam [lkona momkaa coOmoaaTh ciueayronme TpeOoBaHuUs:

4.1.1. TlepcoHanbHble AaHHBIE PaOOTHHMKA, OOYYAIOIIETOCs HE MOTYT OBbITh COOOILEHBI
TpeTbeil CTOpoHe ©0€3 NHCbMEHHOro corjacus paboTHHKa, poauTenei  (3aKOHHBIX
npe/CTaBUTENei) HECOBEPILEHHOJNETHEr0 (MaJIoJIeTHEr0) OO0Y4YaromIerocsi, 3a HCKIOYEeHHEM
CITydaeB, KOTJIa 9TO HEOOXOAUMO JUTSl IPEAYIIPEKACHUS YTrPO3bl )KU3HU U 3I0POBBIO paOOTHHUKA ,
00y4JarolIerocs, a TakXke B CIy4asx, yCTAHOBJICHHBIX (pefiepabHbIM 3aKOHOM.

4.1.2. Jluma, mosydarolue NepcoHaAIbHbIE JaHHblE paOOTHUKA, 00ydYarolerocs JAOKHbI
OpeIyNnpexaaThCsl O TOM, YTO ATH JAaHHBIE MOTYT OBITh HCIOJB30BAHBI JHIIb B LEJAX, VIS
KOTOPBIX OHHM cooOmiensl. [1Ikonma momkHa TpeOOBaTh OT 3TUX JIMI[ MOATBEPXKACHUS TOTO, YTO
3TO mpaBwio coOmrogeHo. Jluma, moiydamomue MepcoHalbHble JaHHble pabOTHHKA,
obOyyJaromerocss 00s13aHBI COOJIO/IaTh PEKUM KOH(MUIEHIIUATBFHOCTH. JIaHHOE TOJIOKEHHE HE
pacripocTpaHsiercs Ha OOMEH TepCOHAIbHBIMU JAaHHBIMU pPa0OTHHKOB B  MOPSJKeE,
YCTaHOBIICHHOM (pe/lepaTbHBIMH 3aKOHAMH.



4.2. Tlepenaua mepcoHaIbHBIX JAHHBIX pAOOTHHMKA, OOYYAIOLIETOCsS €ro MpeICTaBUTEISIM
MOXET OBITh OCYIIECTBJICHa B YCTAHOBJIEHHOM JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM IOPSAKE
TOJILKO B TOM 00BbEMe, KOTOPbIii HEOOXOAUM Ui BBIMOJIHEHUS YKa3aHHBIMU MPEICTABUTEISAMU

X QyHKIIUH.
5. IIpaBa paGOTHMKOB, 00YYAKOLIMXCS HA 00ecredeHne 3aMThI MePCOHAJbHBIX JAHHBIX

5.1. B mensx obecneyeHMsi 3alUThl MEPCOHAIBHBIX JNAHHBIX, xpaHsamuxcs B lllkoie,
paOOTHHUKH, POXUTENH (3aKOHHBIC TIPEJICTABUTEIHN) MAaJOJIETHETO HECOBEPIICHHOJIETHETO
oOyuarolierocsi, UMEIT IPaBo:

5.1.1. Tlonmy4ats mosHyI0 HH(GOPMALINIO O CBOMX IEPCOHANBHBIX JAHHBIX U UX 00paboTKe.

5.1.2. CBoboaHOro OecruiaTHOro AOCTyHa K CBOMM II€PCOHAJIBHBIM JaHHBIM, BKJIOYast
IpaBO Ha MMOJy4eHUE KOIHH JIF0OOH 3arncH, coeprKalieil nepcoHalbHbIE JaHHbIe pa00OTHUKA, 32
UCKJTIOUCHHEM CIy4aeB, MPEIyCMOTPEHHBIX (enepanbHbIMU 3aKkoHaMu. Iloimydyenne ykazaHHOM
UH(pOpPMAIMU O CBOMX NEPCOHAIBHBIX JAaHHBIX BO3MOXKHO IPH JIUYHOM OOpallleHHH pabOTHHKA,
poautenei (3aKOHHBIX MpEACTaBUTENCH) — K OTBETCTBEHHOMY 34 OpraHu3aluio u
OCYIIECTBIICHHE XPaHEHHS IEPCOHAIBHBIX TaHHBIX pAOOTHUKOB.

5.1.3. TpebGoBarb 00 WCKIIOYEHWH WA WCIPABICHUA HEBEPHBIX WM HEMOIHBIX
NEepCOHANBHBIX JAHHBIX, a TaKKe JaHHBIX, OOpaOOTaHHBIX C HapyLIIeHHEM TpeOOBaHUI
JEMCTBYIOIIETO 3aKOHOJATENBCTBA. YKa3aHHOE TpeOOBaHHWE JIOJDKHO OBITh  O(OPMIICHO
NMCEMEHHBIM 3asiBIICHHEM paOOTHHKA Ha UMs TupekTopa LLIkombr.

HpI/I OTKa3¢ OJUPCKTOpa [IIxonsl WCKIIOYUNATH HIH HCIIPAaBUTh IMCPCOHAJIBHBIC OAaHHLIC
pabOTHHKAa PaOOTHHUK, pOAMTENb, 3aKOHHBIH MPEACTaBHTENb HECOBEPILCHHOJETHETO
oOyudarolierocss MMeeT IpaBO 3asABUTh B NUCbMEHHOM Buje aupekropy lllkomsr  cBoem
HECOTJIaCHH, C COOTBETCTBYIOIIMM OOOCHOBaHMEM TaKOro Hecorjacus. [lepcoHanbHbIe TaHHbBIE
OILIEHOYHOT'O XapakTepa pabOTHHK, POIUTEINb, 3aKOHHBIN MPEICTABUTEb HECOBEPIICHHOJIETHETO
00y4aroUIerocsi UMeeT MPaBo JOMOJIHUTH 3asiBICHUEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY
3peHwsl.

5.1.4. TpeboBats 00 u3Bemenuu lllkonmoi Bcex jHil, KOTOPHIM paHee ObLIM COOOIEHBI
HEBEpHbIE WM HEIOJIHbIE IepCOHAJIbHbIE JaHHble pabOTHUKA, oOydaromierocs 000 Bcex
NPOM3BEACHHBIX B HUX UCKJIIOUEHUSX, UCTIPABICHUSIX WU JIOTOTHEHUSX.

5.1.5. O6xanoBath B cyje 00Okl HEepaBOMEpHbIe neicTBUs uinu Oe3aeictBust [Ikomsl
npu 00paboTKe U 3alUTe €ro NepCOHANbHBIX TaHHBIX.

6. O0s3aHHOCTH Cy0ObEKTa MEPCOHAIBHBIX JAHHBIX M0 00eCIeYeHUI0 JOCTOBEPHOCTH €ro
NMePCOHAJTbHBIX JAHHBIX

6.1. B nensx obecrnieueHus: JOCTOBEPHOCTH NEPCOHAIBHBIX JaHHBIX pAOOTHUKU 00S3aHBbI:

6.1.1. Ilpu npueme Ha paboty B lllkonmy mpeACTaBIATH YIMOJIHOMOYEHHBIM PaOOTHHKAM
[lIxonbr  gocTOBEpHBIE CBEACHUST O cebe B MOpsAaKe W 00beMe, NPEeTyCMOTPEHHOM
3akoHoaresbeTBOM Pocceuniickoit denepanuu.

6.1.2. B ciiyqae u3MeHeHUs MEPCOHATBHBIX TaHHBIX pabOTHUKA: (HaMuIIUsI, UMsI, OTYECTRBO,
aZpec MecTa >KHTEIbCTBAa, MACIOPTHHIE JaHHBIE, CBEIEHUs 00 OO0pa30BaHUU, COCTOSHUU
3M0pOBBsl  (BCIEACTBME BBIABJICHHS B COOTBETCTBUM C MEIUIIMHCKUM  3aKIIOYECHUEM
MPOTUBOMOKA3aHUH IS BBIIOJIHEHUS paOOTHUKOM €r0 JIOJDKHOCTHBIX, TPYJAOBBIX 00s3aHHOCTEH
U T.1.) co00maTh 06 3TOM B T€UECHHE 5 pabovnX THEH ¢ JaThl UX N3MECHECHHM.

6.2. B nensix obecrneueHns: JOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX 00YJarOIIMXCS:

6.2.1. Pogutenu, 3akOHHBIE MPEICTABUTENN HECOBEPLICHHOJETHUX OOYYaroIIMUXCS IMPHU
npueme B Illkonmy mpegocTaBisioT ymoimHOMOYEHHBIM paboTHukaMm IlIkonmel  mocTOBEpHBIE
CBEJICHUS O ce0€ U CBOUX HECOBEPIICHHOJETHUX JICTAX.

6.2.2. B cayyae UW3MEHEHHUsS CBEIACHUH, COCTABIISIONIMX TEPCOHANBHBIE JaHHBIC
00ydJaromerocs, poauTeny (3aKOHHBIC MTPEACTABUTENHN ) HECOBEPIIIEHHOJIETHETO 00yYar0IIerocs B
Bo3pacte A0 14 5er oO0s3aHBl B TEUYEHHE MecsAlla COOOIIUTH OO0 3TOM YHNOJTHOMOYEHHOMY
paboTHuky LLIKxosbI.



7. OTBETCTBEHHOCTD 32 HAPYLIEHHE HACTOSIIIEr0 MOJI0KEHUS

7.1. 3a HapymieHwe mopsaka o0paboTku  (cOopa, XpaHEHHs, HCIOJIb30BAHMS,
pacrpoCTpaHeHHs M 3allUThl) TEPCOHAIBHBIX JAHHBIX JOJDKHOCTHOE JIMIIO  HECET
aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUH C JCHCTBYIOIIUM 3aKOHO1aTEIbCTBOM.

7.2. 3a HapyuleHHE MpaBHJ XpPAaHEHHUS M HCIOJIb30BaHUS IEPCOHAIBHBIX JIAaHHBIX,
MoBJIEeKIIee 3a co00i MaTepuanbHbIN yiiepO padoTonarento, pabOTHUK HECET MaTEpHUATIbHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C JACHCTBYIOUINM TPYIOBBIM 3aKOHOJAATEILCTBOM.

7.3. Matepuanpupiii ymepO, HAaHECEHHBIH CYOBEKTY MEPCOHAIBHBIX JAHHBIX 32 CYET
HEHA/JISKAIIEr0 XPaHEHHUs! U HUCIIOJIb30BAHUS MEPCOHATBHBIX JIAHHBIX, MOAJICKHUT BO3MEIICHUIO
B TIOPSI/IKE, YCTAHOBJICHHOM JICHCTBYIOIIUM 3aKOHOIaTEIbCTBOM.

7.4. lllkona BHOpaBe OCYLIECTBIATh 0€3 YBEJOMJICHHUS YHNOJHOMOYEHHOIO OpraHa Iio
3alIUTe MpaB CyObEKTOB MEPCOHANBHBIX JaHHBIX JHIIb 00pabOTKy CIEIYIOIUX NepCOHATBHBIX
JAHHBIX:

— OTHOCSIIUXCA K CYOBEKTaM IMEePCOHABHBIX TaHHBIX, KOTOPBIX CBA3BIBAIOT C OIIEPATOPOM
TPYIOBbBIE OTHOIIEHUS (PaOOTHUKAM);

— TIONYYCHHBIX ONEpaTOpOM B CBSI3M C 3aKIIOYEHHEM JIOTOBOPA, CTOPOHOH KOTOPOTO
ABIISIETCS. CYOBEKT MEePCOHATBHBIX JIaHHBIX (00YyYaroImuics U JIp.), €Clu MepCOHANIbHbIE TaHHbIC
HE PacHpOCTPAHSAIOTCS, a TAK)KE HE MPEJIOCTABISIOTCS TPETHUM JIMIIaM 0e3 CoryiacHsi CyObeKTa
MEPCOHAIBHBIX JIaHHBIX W HCIHOJB3YIOTCS OMNEPaTOPOM HCKIIOYUTEIBHO [IJIS HUCHOJHEHHS
yKa3aHHOTO JIOTOBOPA U 3aKJIFOUEHUS JIOTOBOPOB C CYOBEKTOM MEPCOHAIBHBIX JIaHHBIX;

— SIBJISIOIIUXCS O0IIETOCTYITHBIMU EPCOHAIBHBIMU JIAHHBIMU;

— BKJIIOYAIOIIUX B ce0sl TOJIBKO (haMIIIMM, IMEHA M OTYECTBA CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX;

— HEOOXOJMMBIX B IIEJNISIX OJHOKPATHOTO IMPOIYCKa CyOBEKTa MEPCOHATBHBIX JaHHBIX Ha
TEPPUTOPHUIO0 00PA30BATENILHOTO YUPEKACHUS UIH B MHBIX aHAJOTHYHBIX LENSIX;

—BKJIIOYEHHBIX B HMH(OpPMAIIMOHHBIE CHCTEMBI MEPCOHAIBHBIX JaHHBIX, HMEIOIINE B
COOTBETCTBUM C (elepanbHbBIMM 3aKOHAMM CTaTyc (QellepaibHbIX aBTOMAaTU3MPOBAHHBIX
UHPOPMALIMOHHBIX CHCTEM, a TaKke B TOCYIapCTBEHHbIE WH(MOPMAIIMOHHBIE CHCTEMBI
NEpCOHANbHBIX [JaHHBIX, CO3/laHHblE B LENAX 3alIUThl O€30IacHOCTH ToCyaapcTBa U
00111eCTBEHHOTO MOPSIKA ;

— oOpabarbiBaeMbIX 0€3 HCIHOJB30BAHUS CPEJCTB aBTOMATHU3allUM B COOTBETCTBUU C
denepanbHBIMH 3aKOHAMH WJIM HHBIMH HOPMAaTHBHBIMH TIPaBOBBIMH akTamMu Poccuiickoit
denepaluy, yCTaHABIMBAIOIMMHE TpeOOBaHMUS K OOeCledeHHI0 0e30MacHOCTH NEepPCOHANIbHBIX
JAHHBIX MPU UX 00pabOTKe U K COOIIOICHHUIO MTPaB CYObEKTOB MEPCOHANIbHBIX TaHHBIX.

Bo Bcex octanbHbIX cityyasx omneparop (aupextop LlIkossl u (M) yroJIHOMOYEHHBIE UM
nMIa) 00s3aH HANPaBUTh B YIIOJTHOMOYEHHBIM OpraH 110 3allluTe paB CyOBEKTOB MEPCOHATBHBIX
JTAHHBIX COOTBETCTBYIOLIEE YBEIOMIICHHE.



